
 

 
Reports 
 
The reporting system allows the user to run selected reports and gives them the option to view these 
on screen, to save them to a file or to open them in PDF format.  
 
There are currently three reports available: New Account Report, Pending Cancellation Report and 
Quote Report. 
 
The New Account Report allows the user to select a specific date when loans were created in order 
to view new loan production. This can be viewed in detailed or summary format. 
 

 
 

Begin Date – Enter a date the report will start from. 
 
End Date - Enter a date to report will end 
 
Specific Agent – This will default to the agent signed into the system. If the user is assigned to 
multiple agents then a drop down list will be provided to choose from. 
  
Group By - This allows the user to group the report by Agent Name, Create Date, Lender Name, No 
Grouping, or the Submitted By Name. 
 
Sort BY – This allows the user to sort the report by Account Number, Amount Financed, or the 
Create Date. 
  
When all selection criteria have been entered, click the “Run” button located at the bottom of the 
page.  
 

 



 

The Pending Cancellation Report provides a listing of all accounts scheduled to cancel within a 
predefined date range. Once all selection criteria has been entered click the “Run” button located at 
the bottom of the page. 
 

 
 
Specific Agent – This will default to the agent signed into the system. If the user is assigned to 
multiple agents then a drop down list will be provided for the user to choose from. 
 
Begin Date – Enter a date the report will start from. 
 
End Date - Enter a date to report will end 
 
Group By - This allows the user to group the report by Agent Name and No Grouping. 
 
Sort BY – This allows the user to sort the report by Amount Due, Cancellation Date, Customer 
Name, and Installments Made. 
 

 
 



 

The Quote Report will provide a list of all quotes entered within a predefined date range. Once all 
selection criteria has been entered click the “Run” button located at the bottom of the page. 
 

 
 
Begin Date – Enter a date the report will start from. 
 
End Date - Enter a date to report will end 
 
Quote Type – Enter the type of quote to run the report for. (All Quotes, AP Quotes Only, or New 
Quotes Only) 
 
Specific Quotes – Select which quotes to run the report for. (All quotes or Quotes converted into 
account only) 
 
Specific Country – Select the Country to run the report for. 
 
Specific Region – Select the region to run the report for.  
 
Specific Agent – This will default to the agent signed into the system. If you are assigned to multiple 
agents then a drop down list will be provide for you to choose from. 
  
Group By - This allows the user to group the report by Agent Name, Create Date, No Grouping, or 
the Submitted By Name. 
 
Sort BY – This allows the user to sort the report by Amount Financed, Create Date, Insured or Quote 
Number. 
  
When all selection criteria have been entered, click the “Run” button located at the bottom of the 
page.  

 


